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SUBJECT » 


RKFEHBHCE* 


dated 5 July 


1. 


Proposed Revision of Sotiee 
1952, subject* Saployaent and training of Clerical 
Personnel 

Memorandum to D/Pere from DB/S, dated 30 June 1956, 
subject* Prooedure for Processing Regulation 
Material 


Attached for your miav in eooordanee with referenced memo- 

dated 5 July 1952. 
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randua is a proposed revised draft of Sotiee 


a. Sassrlntion 

Mi u^tiee contains Agency policy and procedure for 
use and training of dsrleal personnel pending full security 
clearance and assignment, uhtl* there have been no major changes 
in the policy end procedure since the initial issuance of the 
notice, the revision reflects the present Qffloe of Personnel 
organisational structure and nomenclature. 


Ckigta 

Originated by the Qffloe of Personnel, bend on earlier 


leans. 


is needed to acquaint Personnel 

Officers and Op erating Official* wiith **>» functions and responsi- 
bilities of the 
and the procedure* 


Office of Personnel, 
aoMHxs ce n m g - a rsr-oolntrolling clerical 
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personnel in the interim period between the BCD and the placement 
of clerical personnel. 


d. 


Interee 


throughout the Agency. 
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SUBJECTS Proposed Revision of Botiee I I dated 5 July 1952, 

subject* Beployeent & ad Tra inin g of Clerioal Peraonncl 
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2 . 

Notice 


The Retaliations Control Staff has advised that the stock of 
| is exhausted and that a reorder or relssuance of the 
material will be necessary to fill Agency requests. It is recommended 
that the revised notice be processed for publication on e priority 
b e a la rather th*n reordering on the obsolete version now in existence. 
In view of the contents, ve recoggaand limited coordination . 
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Harrison Q. Reynolds 
Director of Personnel 
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1 - D/Pers 
1 - DD/Pers/PD 
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